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Sharp Copier - AR-208D 
SCAN TO E-MAIL  - BASIC INSTRUCTIONS 

 
After the document is scanned it will be included a s a file attachment on an e-mail 
message.  The e-mail message’s subject and the name  for the attached file are 
assigned by settings that are pre-configured in the  copier’s configuration web page.   
 

1 Press the MODE SELECT button to select scanner mode . 

 
The "SCAN" indicator lights up to indicate that scanner mode is selected. 

 

2 Load the original in the document feeder tray or di rectly on the document glass. 

   
NOTE :   You cannot load documents in both the document feeder tray and on the document glass 
and send them in a single transmission. The scanner cannot scan both sides of an original. 

 

3 You can manually enter the destination e-mail addr ess, or you can search for and select 
 Cabrillo e-mail addresses using Global Address Sea rch. 
 
 

3a  To manually enter the destination e-mail address:  

i. Select "INPUT ADDRESS" and press the [ENTER] button . 
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ii.   Enter the destination e-mail address using the 10-k ey keypad.           

 
 

 
 
To enter two characters in succession that require the same key, press the  key to move the cursor 
after entering the first character. 
Example: Entering "ab" (when directly entering an e-mail address) 
      Press the [2]  key once, press the  key once to move the cursor, and then press the [2]  key twice. 
 
If you make a mistake, press the [C]  key to clear the mistake. 

 

iii. Press the  button or  button to select the original size and then 
press the [ENTER] button. 

The original size changes as follows each time the  button or  button is pressed: 
"8.5x11"→"8.5x5.5" →"A4"→"B5"→"A5" →"8.5x14"→"8.5x13". 
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iv. Press the [START] button  to begin scanning. 
 

   
 

3b   To find the destination e-mail address in Cabrillo Address Book using Global  
      Address Search: 

i. Press the  button or  button to select "GLOBAL ADDRESS" and 
then press the [ENTER] button. 

 
The selections change as follows each time the  button is pressed: 
"INPUT ADDRESS" → "GLOBAL ADDRESS" 
 

If you continue to press the  button, destination addresses that have been stored in the copier will 
appear in alphabetical order based on the initial stored for each destination address. 

 
 

ii. Enter some characters of a Cabrillo person's name a nd press the [ENTER] button.  

 
The copier will search the Cabrillo Address Book for names that match the characters you enter, 
and it will display a list of names that it finds. 
 
 
If multiple names are found that match the search characters you entered the matching names 
will be displayed on the screen one at a time.  To scroll through the list of matching names press 

the  button.   
 
 
When the desired name is displayed, press the [ENTER]  button to select it.   
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Enter the search characters using the 10-key keypad . 

       
To enter two characters in succession that require the same key, press the  key to move the cursor 
after entering the first character. 
Example: Entering "ab" (when entering search characters) 
      Press the [2]  key once, press the  key once to move the cursor, and then press the [2]  key twice. 
 
If you make a mistake, press the [C]  key to clear the mistake. 
 

  

iii. Press the  button or  button to select the original size and then 
press the [ENTER] button. 

The original size changes as follows each time the  button or  button is pressed: 
"8.5x11"→"8.5x5.5" →"A4"→"B5"→"A5" →"8.5x14"→"8.5x13". 

 

 
 iv. Press the [START] button  to begin scanning. 

 
- The [CLEAR]  button ( ) can be pressed during a scanning operation to return to the previous 
step of the operation. 
 
- To cancel a scanning operation and return to the initial state of scanner mode, press the [CLEAR ALL]  
button (  ). 
 
 

Open the document glass cover and remove the origin al document.  


